
 

   

      Holidays 

 

  

24 Sept - 5 Oct 

 

  

24 Dec - 31 Dec 

   

    Term Dates       Holidays  Term Dates Holidays 
 Term 1     6 Feb - 30 March             2 April - 13 April Term 3  16 July - 21 Sept 24 Sept - 5 Oct 

 Term 2   16 April - 29 June              2 July - 13 July Term 4   8 Oct - 21 Dec 24 Dec - 31 Dec 

 

 

 

COMPUTER & SKILL DEVELOPMENT PROGRAM FEES 

To be eligible for a non-concession government subsidized place a person must be an Australian citizen; or a holder of a permanent visa; or a holder of 

Special Category Visa (sub-class 444); or an East Timorese asylum seeker; or a holder of a Temporary Protection Visa. 

1st Course 2012 = $120       2nd Course 2012 = $110         3rd Course 2012 = $100   4th Course 2012 = $80.00  

To be eligible for a Concession subsidy a person must hold a /ƻƳƳƻƴǿŜŀƭǘƘ IŜŀƭǘƘ /ŀǊŜ /ŀǊŘΣ tŜƴǎƛƻƴŜǊ /ƻƴŎŜǎǎƛƻƴ /ŀǊŘΣ ±ŜǘŜǊŀƴΩǎ DƻƭŘ /ŀǊŘΦ 

1st Course 2012 = $110        2nd Course 2012 = $80          3rd Course 2012 = $80   4th Course 2012 = $80 

If the above requirements cannot be fulfilled, the Full Fee cost per program is $250.00 

OTHER FEES (NO Government subsidy) 

NOTE: ART FOR WELL-BEING, SPANISH, FRENCH & CREATIVE WRITING 16-hour courses cost $160 concession per term  OR  $180 non-concession per term  

ESL PROGRAM FEES 

To be eligible for a non-concession government subsidized place a person must be an Australian citizen; or a holder of a permanent visa; or a holder of 

Special Category Visa (sub-class 444); or an East Timorese asylum seeker; or a holder of a Temporary Protection Visa. 

Cost per 3-hour program = $75 per term / $300 a year   OR      Cost per 6-hour program = $145 per term / $580 a year 

To be eligible for a Concession subsidy a person must hold a /ƻƳƳƻƴǿŜŀƭǘƘ IŜŀƭǘƘ /ŀǊŜ /ŀǊŘΣ tŜƴǎƛƻƴŜǊ /ƻƴŎŜǎǎƛƻƴ /ŀǊŘΣ ±ŜǘŜǊŀƴΩǎ DƻƭŘ /ŀǊŘΦ 

Cost per 3-hour program = $55 per term / $220 a year   OR      Cost per 6-hour program = $100 per term / $400 a year 

If the above requirements cannot be fulfilled, the Full Fee cost per 3-hour program = $280.00 per term  OR 6-hour program = $560 per term 

CERTIFICATE I IN GENERAL EDUCATION FEES (12 Hour a week program) 

Concession = $90 per term / $360 a year  OR   Non-Concession = $180 per term / $720 a year 

NOTE: SPANISH, FRENCH & CREATIVE WRITING courses costs $180 concession /$220 non-concession per term (16 hour program) 

 



  

We offer a range of daytime/evening English as a 
Second Language Classes (ESL) from beginners to 
advanced. For more information about course 
fees, days and times, see pages 3 & 4 (for our 
current timetable)!  Call now to arrange a 
Placement Interview with our Education 
Coordinator on 9598 8996.      ENROL ANYTIME! 
 

BEGINNERS ENGLISH  
bƻ 9ƴƎƭƛǎƘΚ .ŜƎƛƴƴƛƴƎ ǿƛǘƘ !Σ .Σ /Ωǎ ŀƴŘ ōǳƛƭŘƛƴƎ ǾƻŎŀōǳƭŀǊȅ 
slowly, this program is an introduction to the English 
language.                                     One 3-hour class each Tuesday 
 

ESL 1 - POST BEGINNERS ENGLISH  
¢Ƙƛǎ ǇǊƻƎǊŀƳ ŀƛƳǎ ǘƻ ƛƳǇǊƻǾŜ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ŀōƛƭƛǘȅ ǘƻ ōŜ 
understood by others and how to interact with people during 
everyday activities.               Two 3-hour classes on Mon & Wed 
 

ESL 2 - POST INTERMEDIATE ENGLISH 
A program suitable for students who would like to practice 
their language skills. A range of English exercises and an 
opportunity to practice communicating in English in a friendly, 
relaxed environment.          Two 3-hour classes on Mon & Thurs 
  

ESL 3 - ADVANCED ENGLISH 
This course provides students with the skills to write reports 
and narratives, to locate news and current affairs articles in 
media publications and to deliver presentations & negotiate 
complex spoken exchanges.      
                                   Two 3-hour classes on Tuesday & Thursday 
  

EVENING ADVANCED ENGLISH 
This course exposes advanced students to a variety of 
challenging activities and encourages them to give opinions 
and participate in class discussions.  
                                      One 3-hour class each Wednesday evening 
 

LANGUAGE FOR LIVING 
A program providing practical workshops to help people go 
about their day-to-day activities in the community: 

¶ Visit local places whilst practising your conversational skills 

¶ Learn English through cooking 

¶ Develop essential English skills.      
                                              One 3-hour class each Wednesday 

 
 

CERTIFICATE III IN SPOKEN & WRITTEN 
ENGLISH - 91423NSW               

Designed for learners from non-English speaking backgrounds 
who wish to develop skills required for routine situations and 
everyday communication with a focus on vocabulary 
extension and fluency.                    One 6-hour class each Friday                              
 

IMPROVE YOUR READING & WRITING 
Certificate I in General Education for Adults 21772VIC 

Suitable for students who missed out on gaining reading, 
writing, maths and computing skills at school and want to gain 
the confidence to go onto further study or employment. This 
course is for students from English and non-English speaking 
backgrounds.        Two 6-hour classes on Monday & Wednesday 

 

NOTE: Students with a Pension Card may be eligible to claim 
the Pension Education Supplement. 
 

ALL Accredited training is delivered with Victorian and 
Commonwealth Government funding. 

 

We offer a range of daytime/evening skill 
development programs that will assist you in 
improving your skills for the workforce. For more 
information about days and times, see pages 3 & 4. 
 

MYOB 1 & 2                               Tuesdays 6.30 to 9pm 
In this course you will learn to set up a file and manage the 
financial transactions of a small business. Topics will include: 
MYOB 1: a) Customer and Supplier cards  b) Invoices  c) Make & 
receive payments d) Record purchases  e) Bank reconciliation 
MYOB 2: a) File management & security functions    
b) Customising forms & templates   c) End of month functions  
d) GST & BAS functions. 

 

INTRODUCTION TO CHILDRENôS SERVICES 
This 40-hour course is ideal for those intending to work within 
the children's services industry and wish to go on to study the 
Certificate III in /ƘƛƭŘǊŜƴΩǎ {ŜǊǾƛŎŜǎ and pursue a career as 
childcare assistant, a family day carer or a nanny. The program 
includes an introduction to: 

¶ Child development, family and culture 

¶ Health and safety  

¶ Play and creative experiences. 
Tuesdays 9.30am to 12.00pm       COST: $180 Conc/$210 non-conc 

 

We offer a range of exciting personal development 
programs. See pages 3 & 4 for course fees! 
 

CREATIVE WRITING with a difference! 
Improve your writing skills in this 8-week course by creating 
your own digital story/book with photos (Capture family 

memories, milestones, recipes, etc). Join our supportive, 
friendly, stimulating group of aspiring writers whilst developing 
techniques in improving your writing.         Thursdays 7 to 9pm 
 

FRENCH or SPANISH for Beginners  
An 8-week course designed to help beginners grasp the basics 
of the Spanish/French language in a fun environment: 
*Greetings/everyday phrases    *Numbers & time    *Family  
*Food & restaurants    *Travel & culture    *Hobbies    *Time 
and lots more!                                                       Mondays 7 to 9pm 
 

SELF-AWARENESS & PERSONAL GROWTH 
This personal development program aims to give individuals the 
tools with which they can draw upon in their everyday life to 
develop communication skills, positive thinking, build self-
confidence and assertiveness to meet their individual needs, 
rights and opinions.                                     Tuesdays 6.30 to 8.30pm 
               

ART FOR WELL-BEING            
An 8-week course where people from all walks of life can come 
together to experience and enjoy art whilst gaining: 

¶ Increased technical skills in art making, thereby raising self-
esteem and feelings of competence  

¶ The opportunity to invest time, energy and attention to 
create work with authenticity and integrity  

¶ The ability to develop a sense of well-being through the 
exploration of art.                                      Wednesdays 1 to 3pm 

   

GETTING CONTROL OF YOUR MONEY! 
Money Minded is a financial education program which helps 
people to take control of their financial situation. These FREE 
Saturday morning workshops include 1) Planning & Budgeting, 
2) Dealing with Debt and 3) Understanding Superannuation. 
First workshop is on:         Saturday 17 March from 10am to 12pm. 



  

GEALC offers a range of daytime/evening computer 
classes from beginners to advanced. For more 
information about days, times & costs see pgs 3 & 4! 
 

LETôS GET STARTED Intro Windows, Internet & Email 

Start from the basics.  This course will help you to understand 
what a computer is, how it works and what you need to know if 
you are thinking of buying one.  Learn to turn the computer 
on/off correctly, keyboard functions & how to use the mouse. 
Using the Internet allows you to access information on any topic  
to make your life easier.  Set up your own Email address which 
will keep you in touch with friends & family anywhere in 
Australia or around the world.                              Prerequisites: None                                                   
 

MOVING ON Next Step in Windows, Internet & Email 

Review basic Windows. Plan your filing system by organising 
your files & folders. Rename & find files and folders. Restore 
documents that have been previously sent to the Recycle Bin.  
Save to USB, CD & DVD disks. Create shortcuts for often used 
programs & folders.  Get an overall picture of the programs & 
documents, on your computer, by using Windows Explorer.  
Review basic internet & email.  Download images, information, 
system updates, the latest virus updates & free software. 
Change your homepage, get the most from using search 
engines, attach pictures & text documents to your emails.  
                                  Prerequisites:  Basic knowledge of computers 
 

DEVELOPING SKILLS Microsoft Office Programs 

OFFICE COMPUTER SKILLS 1 

Designed for those who would like to learn a wider range of 
computer skills, either at work or home including Windows, 
Internet, Email, Microsoft Word, Excel, PowerPoint & basics of 
Outlook & Access.    Prerequisites:  Basic knowledge of computers 
 

OFFICE COMPUTER SKILLS 2 and 3 

These courses follow on from Office Computer Skills 1 or 2 in 
more detail.                         Prerequisites: Office Computer Skills 1or 2 
 

LETôS GET DIGITAL Digital Photos 
DIGITAL PHOTOS 1 

This course is designed to introduce you to Digital photographs. 

You will learn the basics of digital photographs, downloading 

them from your digital camera to your computer, editing and 

processing them. For example, changing to different sizes, 

cropping, removing red-eyes and even convert them into an oil-

painting look. You will also learn how to attach the photographs 

in your email to share with your friends and family members, 

and how to save them onto CD, DVD or your USB Flash drive.  

                                  Prerequisites:  Basic knowledge of computers 
 

DIGITAL PHOTOS 2 
This course is a continuation form Digital Technology 1. You will 
learn more tricks and techniques in editing and processing your 
photographs. You can learn tricks such as making objects or 
people disappear from the photographs, adding people from 
one photograph to a different photograph. You will also learn 
how to scan photographs using a scanner and how to convert 
music from CD to MP3 format which can then be used in 
slideshows.                                      Prerequisites: Digital Photos 1 

We would like to offer a range of new classes 
during 2012. If you would like to attend any of the 
following programs, PLEASE REGISTER your 
INTEREST NOW! Classes will only go ahead if we 
have enough participants!   Days/Times to be confirmed 
 

Considering a career in Aged Care, Community Services 
Work or Business Administration? Then these 40 hour pre-
accredited programs will provide a pathway into further 
study and/or work.  

COST: $180 Conc/$210 non-conc 
 

INTRO TO AGED CARE 

This course is ideal for those who wish to work in aged care (as 
a personal care assistant in an aged care facility, a community 
support worker, a home care assistant or a community care 
worker) and would like to go on to study the Certificate III in 
Aged Care. The program includes an introduction to: 

¶ Work effectively with older people 

¶ Provide personal care & support to an older person in the 
activities of daily living  

¶ Work effectively with culturally diverse clients/workers 

¶ Follow safety procedures for direct care work. 
 

INTRO TO COMMUNITY SERVICES WORK  
The program is suitable for those who wish to go on to study 
the Certificate III in Community Services Work and pursue a 
career as a support/case worker or client officers.   
The program includes an introduction to: 

¶ Communicate appropriately with clients and colleagues 

¶ Working effectively in the community sector 

¶ Participating effectively in the work environment 

¶ Following safety procedures for direct care work. 
 

INTRO TO BUSINESS ADMINISTRATION 

This course is designed for those who are seeking a career 
such as clerical/administrative assistants in offices & wish to 
go on to study the Certificate III in Business Admin.  
The program includes an introduction to: 

¶ Working effectively in a business environment 

¶ Following workplace safety procedures 

¶ Communicating in the business environment 

¶ Producing workplace documentation. 

 
 

AFTER SCHOOL LEARNING SUPPORT  
Re-engage your kids in the art of creative writing. Learn 
characterisation, setting, plot and theme setting techniques and 
using your 5 senses to write effectively. Ten 2-hour classes for 
Years 4 to 7 and Years 8 to 10.  
                                        TIME: Thur 4:30-6:30 pm and Sat 11am-1pm 
                                       COST: $440 per term, including lesson notes 

More details @ http://www.velocitygurus.com/?page_id=187  
 

 

PARENT SUPPORT /CHILDREN PLAY GROUPS 
Ormond Uniting Church (next door to GEALC) offer a range of 
tŀǊŜƴǘ {ǳǇǇƻǊǘ ϧ /ƘƛƭŘǊŜƴΩǎ tƭŀȅ DǊƻǳǇǎ ŦǊƻƳ ¢ǳŜǎŘŀȅ ǘƻ ¢ƘǳǊǎŘŀȅΦ 
Parents/grandparents come together to chat over coffee whilst the 
children socialise and play together. CALL 9578 1553 for more 
information! 
                                                                  
 

 
 

MULTICULTURAL MUSIC, DANCE & FOOD 
FESTIVAL              Sunday 25 March from 11am to 2.30pm 
 

Join GEALC and its ESL students in this community event to 
celebrate and share in their rich cultural diversity. FREE activities 
for the whole family to enjoy including community performers 
(Bollywood Dancers, African Band, Chinese Lion Dance, choirs), 
food vendors, arts & crafts and lots of fun activities for children! 

http://www.velocitygurus.com/?page_id=187
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2012  
Programs  

GLEN EIRA LEARNING CENTRE Inc. 
ABN: 56 245 390 101   Reg No. A0013210Z 
 

419 North Road (PO BOX 219)  

ORMOND, VIC 3204  
 

Website:   www.gealc.org.au   

Telephone:   9578 8996 

Fax:   9578 8951 
 

Course information:  info@gealc.org.au  
 

Opening Hours: 9.00am to 3.30pm  
 

How to get here:   
Bus 630 along North Rd  OR  

Train to ORMOND stat ion and walk west  

along North Rd     MELWAYS REF: 68(D8)   

GEALC is a Learn Local  non -profit 

community -based organisation  

that offers the convenience of 

education, training and support  

just around the corner.  

WHY NOT VISIT US TODAY! 

ABOUT US 
Glen Eira Adult Learning Centre provides a warm, friendly 
atmosphere for adults to learn in a professional, supportive 
environment. 
 

We are a not-for-profit Registered Training Organisation 
offering accredited and pre-accredited courses in English 
language, literacy, numeracy, computers and skill 
development.  
 

We work actively with all levels of government and 
community organisations to provide quality, affordable 
learning opportunities to adults.  
 

PAYMENT 
Payment is required when you enrol to guarantee your 
place - CASH or CHEQUE only.   
 

You may be eligible for Funding Assistance to undertake 
programs. Please contact our Centre on 9578 8996 to 
discuss your eligibility.  
 

CANCELLATION  
If you cancel one week prior to start of a course, an 
administration fee of 10% of the cost of course will be 
deducted.  No refund will be given once a course has 
commenced. 
 

NOTE: GEALC reserves the right to alter, cancel or modify 
the details provided in this brochure. 
 

FUNDING & SUPPORT 
GEALC gratefully acknowledges support from: 

¶ Adult Community & Further Education (ACFE) 

¶ Adult Migration & Education Service (AMES) 

¶ Glen Eira City Council 

¶ Ormond Uniting Church. 
 

COMPUTER GIFT VOUCHERS AVAILABLE! 
Give the gift of lifelong learning ΧΦ ƘŜƭǇ ȅƻǳǊ 
loved ones get connected to the world of 
technology! Ask reception for more details! 
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